If you are experiencing difficulty in completing your online
application, please forward your resume and salary
requirements to

hr-tj@ricoh-usa.com or FAX to 973-244-2645.

For instructions on how to apply using our site, please refer to

the following instructions.



Ricoh Careers Home Page

Basic Search Enter keywords to search for job openings that match your area of expertise.

Advanced Search Click on the Advanced Search link to search for jobs by location, category, job function
and other additional criteria.

User Name & Password If you have created a User Name and Password on our site, please use them now to login
to the Ricoh Career site as a registered user.

Login Help Click on the Login Help link to get your User Name or password emailed to you.

Careers

Enteryour user name and password to login. Ifyou have notyet registered, click here to Redister.

Keywords: | User Name:
Posted: Last Month v Password:
Search | advanced Search Search Tips Login | |ogin Help Reister How

First Pre\rious|m Last
Date Job Title Job 1D Location
[] oamMez007  Account Exec | 3438 Massachusetts-Boston
[] 09/05/2007  Major Account Executive 2701 Multiple Locations
[] 09042007 Major Account Executive 3409 Califormia-Los Angeles
[] 0042007 Major Account Executive 3410 Califarnia-San Diego

[0 o&302007  SrGenl Admin Specialist- Test 1287

Save Johs Apply Mow

Apply now without adding a job




How to Register on Ricoh Careers

Click here to Register  Click on the “click here to Register” link to begin the registration process.

Careers

f Click here to
Erter your user name and password to login, Ifyou have notyet registered, tlick here to Register, begin the

registration
process.

Keyworids: User Name:

Posted: Last Manth w Password:

Search | pdvanced Search  Search Tips Login | Login Hels Redister Now

First [ Previous |M Last

Date Job Title Job ID Location
[] 08062007  Sr Engineer 14871

[] 080142007 Customer Service Assistl 1322




How to Register on Ricoh Careers

User Name Enter a user name.

Password Enter a Password of your choice.

Confirm Password Reenter the password.

Register Click the Register button to save your changes.
" Register

Enter yaur new user name and password.

‘User Name
'Password

*Confirm Password

Register | Return to Previous Page

Click the Register button
after entering a user
name, password and
confirming the
password.




How to Register on Ricoh Careers

My Profile Click on My Profile

Keywords: 0 Applications -
™ My Profile
Posted: Last Month w 0 Cover Letters and Attachments

0 Saved Resumes [ S
Search | Advanced Search  Search Tips Wy Profile
Edit Profile Click this link to enter information about your self such as name, address and/or email address.
Add Attachment Click this link to add attachments such as cover letters and references.

Careers Home  Job Search My Saved Jobs  Job Search Agents My Career Tools  Logout

My Career Tools

Edit
Profile
Edit Profile
Display applications from: | Within LastWeek + | Refresh

You have not submitted any Applications.

You do not have any saved resumes.




How to Register on Ricoh Careers

Change Password Click this link to change your password.

Name Enter your name.

Careers Home  Job Search My Saved Jobs  Job Search Agents My Career Tools Logout

Edit Profile

You can update your name, address, phone number and email here. Changes made to your contact
details on this page will be updated on all of the jobs you hiave applied to.

Save Return to Previous Page

User Name: testaq

Password: Chandge Passward
Preferred Method of comtact: | Mot Specified v
Name Format: | English -
Name Prefix: hd

‘First Name:

Middle Name:
‘Last Name:

Name Suffix: e




How to Register on Ricoh Careers

Address Enter your address.
Email Address Enter your Email Address. To add another Email Address, click the Add Another Email Address link.

Phone Select the Primary Phone Type and enter your phone number. To add another phone, click the Add
Another Phone Number link.

Country: Lnited States W

Address 1

Address 2:

Address 3:

City: State: w
Postal:

County:

Primary Email Type: Business w

Email Address: Eermawe

Add Another Email Address

Primary Phone Type: Select... “

Phone Number: Extension: Remave

Add Another Phone Nurmber

gave | Return o Previous Page




User Name
Password

Login

How to Login to Ricoh Careers

Enter the User Name you registered on Ricoh Careers.

Enter your password.

Click the Login button.

Careers

Enteryour user name and password to login. If you have not yet registered, click here to Reqister.

Keyworis:
Posted: Last Month -

Enter your
User Name
and
User Name: Password.
Passwortd:

Search | advanced Search Search Tins

Date Job Title

[] 08/0B/2007  SrEngineer
[] 08/01/2007  Customer Service Assistl

Login | Login Heln Reaister Mow

First Previous |M

Click the

Job ID Location Login button

1571
1322




What to do if you forgot your username or password

Login Help Click the Login Help button on the Ricoh Careers page.

Keywords: | User Name:
Posted: Last Manth v Password:
Search | advanced Search Search Tips Login | Login Help Resgister Now

Choose one of the following:

Forgot your password?  Enter your User Name and click the Get New Password button. Your password will be
reset and an email will be sent to you with your new password.

Forgot your User Name? Enter your Email Address can click the Find User Name button. An email will be sent
to you with your User Name.

g
Login Help

Choose One of These Options

‘Enter your User Name: *Enter your Email Address:
OR
GetNewPa}gsword| Cancel | Find Usngame| Cancel |
Enter your User Enter e-mail address
Name and click on and click on Get

Get New Password Find User Name




How to Search for Jobs

Basic Job Search Enter keywords to search for job openings that match your area of expertise.

Advanced Search Click on the Advanced Search link to search for jobs by location, category, job function and other
additional criteria.

Careers

Enteryour user narme and password to login. Ifyou have not vet registered, click here to Register

HKeywords: \ User Name:
Posted: Last Manth v Password:
Search | Advanced Search Search Tips Lodin | Login Help Redister Now

First Previous ‘M Last




How to Search for Jobs

Advanced Search Enter the desired criteria to search for jobs by location, category, job function and other
additional criteria.

Job Search

Enter the search criteria and Click an the "Search” hutton to find the job openings that match the criteria
Click on"Save Search as Agent' buttan if youwould like to save the search criteria and have the matching
job openings emailed to you.

gearth | Clear | Save SearchasAgent | sasic search SearchTine
Enter Keywords:
Select Locations: All Locations S

Alabama-Annistan
Alabama-Birmingham
Alabama-Morthermn/Huntsyille
Alabama-Tuscaloosa b

T select muktiple locations hold down the Ctd key (Command key
for M=) while clicking selections

Select Job Functions: All Job Functions S
ACCOUT FUNCTION
Adrmin - Exempt
Administration
Admin Mon-exempt ¥

FulliPart Time: v

RegularTemporary: w




How to Search for Jobs

Click on the link for any job you wish to view.

Job Search

Enterthe search criteria and Click on the "Search” hutton to find the job openings that match the criteria.
Click on"Sawe Search as Agent' button ifyou would like to save the search criteria and have the matching
job openings emailed to you.

[

[+ 14 Results Found

Save Johs | Apply Now First [4|Previous | Mext [F] Last
Select Opened Posting Title D= Job Function Location
F 10/09/2007  Major Account | 3459 Sales Georgia-Atlanta
[0 10092007  Major Account! 3456 Sales
F 09/25/2007  Major Account Sls Manager 3452 Sales Mew Jersey-Central
[] 09252007 Accourt Executive 3450 Sales CElINUEREL
Francisco
; Califarnia-
Major Account exec 1 ) ;
[0 0@252007  Major Account Exec 1 3427 Sales #naheimHuntington
bieco )
[] 09182007 Account Exec 1 3438 o - pachusets
Job Link
[0 09132007  Account Exec 1 K
[0 09052007 Major Account Executive 2701 Pl e
Angeles
=TV TET . SV P PP California-San




How to Apply to a Job

Apply Now After finding a job you wish to apply to, click the Apply Now button.

Job Description

Job Title: Major Account Executive

Job ID: 2701

Location: Alabama-Anniston; Califomia-Lo
FullPart Time: Full-Time

RegularTemporary:  Regular

Ermail to Friend | Save Joh Apply Mow | \\Return to Previous Page
\l Click the

Qualifications

Bachelors Degree or equivalent sales experience Apply NOW
01o 3 vears directly related industry sales experience button to app|y
Responsibilities

for this job

Promote sales, increase market share by introducing company products as
business solutions and provide account managerment service within specific
targeted tertitory or potential custormers

Prepate presentations, proposals; bid specifications, strategy to win bid.

£ h - ;

Choose Resume Select how you would like to provide a resume and click the Continue button to proceed.

I‘-\pply Now
|Choose Resume

How would you like to proceed?
®§ Unload a new resurme
O Copyand paste resume text

O Applywithout using a resume

Continue |Relurn to Previous Page




How to Apply to a Job

Complete information under each of the following links: Education and Work Experience, Referral Information and
Online Questionnaire.

By b owy
Complete Application

You are applying for:

Major Account Executive Refmove
Add Anather Job o Application

Test_Resume.doc Uze g Different Resume

John Smith
Edit Profile
Complete
information
under each of
Previous Save Submit Close Application Cateers Home Mm these links

Preferences Education and Work Experience Referral iformation Online Questionnaire




Enter your preferences

How to Apply to a Job

by Now
Lomplete Application

on are applying for:

Wajor Account Executive: Remove
Add Another Job to Application

Test_Resume.doc Use a Different Resurne

John Smith

Edit Profile

Previous Sane ‘ Submt | Close Application | ¢areers Home

references Education and Work Experience Referral nformation Online Questionnaire

N ]

Desired Start Date; Bl

Are vou willing to relocate? (SIS ATS
B I

Desired Start Date:

Are you willing to relocate?
Are you willing to travel?

If ves, how often?

Regular Temporary:
Desired Work Days:
FullPart-Time:

Desired Shift:

‘Minimum Pay:

Currency Code:

Desired Hours Per Week:

First Choice:

Comments

Oves  ®No
Oves ®No
w
Either »

Monday Tuesday  [“]Wednesday Thursday
Friday [OOsaturday []Sunday

Either v
Any v
Per: | vear v
UsD|Q, Ug Dallar
Q Second Choice: Q




How to Apply to a Job

Complete Education and Work History. Click on the Add Work Experience, Add High School Education History, Add

College/University Education History, Add License and Certifications, Add Languages, Add Honors and Awards and Add
References links and complete the requested information.

You have not added any employment infamation to your newvw application.

[+] add Wiork Experience

Highest Education Level: | A-Mot Indicated w

Tao add & high schoal, click the Add High School Education Histary hyperlink belowe High Schoal Education. To

change information for & school, click the hyperlink under the Schoal field. Click on the delete icon to remove
corresponding High Schaoaol Education informatian.

You have not added any high school education information to your application.

Add High School Education History

To add a degree, click the Add CollegeUniversity Education History beperlink below CollegeUniversity

Education. To change information for a degree, click the hyperlink under the Degree field. Click on the delete
icon to remove corresponding degree information.

You have not added any collegefuniversity education information to your application.

[+]Add Colleqe/University Education History




How to Apply to aJob

Complete the Referral Information.

—
EOILETUNIE

IlPrwious Save Submit Close Application | careers Home Nextm

references Education and Work Experience Referral Information Online Questionnaire

How did you find out abowut the job? v

Eul)Soul ce b
pecific Referral Source:

ire you a former employee?  Oves  (S)Ne

eferences Education and Work Experience Referral Information Online Questionnaire

4] Previous Save Submit Close Application | careers Home Next [¥]




How to Apply to a Job

Complete the Online Questionnaire (this may not appear for all jobs).

Test_Resume.doc Use a Different Resume

John Smith

Edit Profile

[4] Previous Save Submit Close Application | careers Home Next

Preferences Education and Work Experience Referral nformation Online Guestionnaire

Have you ever worked for Ricoh Family Group?
(i.e. Ricoh Carp., Savin, Ricoh Business Systerns, Lanier, RE[)

Cives
Cino
If required for the position, do you have a valid driver's license?
Oives
CINo




How to Apply to a Job

Successful Submission of application

Careers Home  Job Search My Saved Jobs  Job Search Agents My Career Tools  Logout
Success

My Applications Subr_niss_ion of
application

[+ ou have successfully submitted your job application. |

Display applications from: i Refresh

First Previous ‘ Mext Last

Application Status Application Date
Major Account Executive Applied 02i15/2008 3:29PM
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